CHILL SNOWBOARD PROGRAM 

CHICAGO PROGRAM COORDINATOR - FULL-TIME / SEASONAL

Chill is a non-profit, after-school, learn-to-snowboard program for underprivileged and at-risk inner city kids ages 10-18. Chill provides these kids with everything needed for this six- week experience: equipment, transportation, clothing, lift tickets, and instruction. 

Chill will be hiring a Program Coordinator for the Chicago Chill program for the winter of 2009. 

The Chill Program Coordinator is responsible for managing and overseeing all of the daily operations of the Chill program for approximately 170 kids and chaperones in their site. This includes, but is not limited to, the following:

· Communicating on a consistent basis with Chill youth agencies, chaperones, bus company, and host mountain. 

· Maintaining and tracking participant involvement in the program. 

· Ensuring that all participants are properly outfitted, are receiving proper level of instruction and are learning and advancing at a safe yet challenging pace. 

· Organizing and maintaining all program paperwork including: accurate attendance for each program night, accurate account of lift ticket allocation each program night, daily email and phone correspondence with National Staff. 

· Conducting short interviews with participants throughout the season for use in the “Chill Calendar”. This includes taking photographs, keeping notes of interviews, and relaying information to National Staff. 

Qualified candidates will have three years of snowboarding experience, and a college degree is preferred.  Candidates must have a minimum of two years college completed. You must have experience working with kids, be familiar with the maintenance and function of snowboarding equipment, have a familiarity with the city for which you are applying and have access to a vehicle and computer with internet. The successful candidate will have excellent communication skills, solid computer skills (Word & Excel), excellent time-management and organizational skills, a very positive outlook, and the ability to juggle multiple tasks at once.

This person must also be able to commit to the following dates:


Chicago Ski and Sports Expo:


November 7-9th 
Coordinator Training held in Burlington, VT:
December 8th – 11th   

Program Dates: 



January 12th – March 16th   

US Open Snowboarding Championships: 
March 19th-22nd  

To apply please either mail or email your resume along with a letter of interest detailing your commitment to children and community, snowboarding experience, and knowledge of snowboarding products to:

TO: 

Jason Hirsch; Manager
jasonh@chill.org
80 Industrial Parkway

Burlington, VT 05401
Deadline for resumes will be:  October 6th, 2008
Interviews to be held in Chicago, October 13th – 16th 
Chill Program Coordinator, 2009-Chicago
Chicago Ski and Sports Expo: November 7th-9th


20 Hours

Coordinators will help man the Chill tent at the Chicago Snow Sports Expo to help promote the Chicago-Chill program by handing out promotional materials and interacting with consumers.   

Manual Reading: week of November 24th 



3 Hours

Coordinators will receive the Chill Training Manual via mail following their hire date. Coordinators are expected to spend approximately 3 hours thoroughly reviewing manual and preparing for Coordinator Training that will be held December 4th – 7th.  

Coordinator Training:  Burlington VT Dec. 8th-11th  
 

30 Hours 
Coordinators will fly/drive to Burlington, VT on the evening of December 7th and depart Burlington, VT the morning of December 12th. Chill will cover transportation, lodging, food and all other expenses while in Burlington for training. In addition, compensation is included in the annual stipend.

Pre-Set Up Week: week of December 15th                                                4 Hours

· Prepare for chaperone orientation meeting (2 hours
· Paperwork collection (2 hours) 
Set-up #2: week of January 5th 

          



49 Hours 
· Gear Room Set-up (20 hours)
· January 5th – 9:00am to 7:00pm 

· January 8th – 9:00am to 7:00pm

· Chaperone Meeting (3 hours)
· January 6th (location TBD)

· January 6th (location TBD)

· Host Mountain Meeting (1 hours)
· January 8th (at Four Lakes)

· Volunteer Orientation (3 hours)
· January 7th (location TBD

· Administrative (22 hours)
· Continue to contact partner agencies (4 hours)
· Continue to collect and organize participation forms (7 hours)
· Finalize program documents (5 hours)
· Copy and mail all paperwork to your NC (4 hours)
· Agency Newsletter (2 hours)
Week 1 – week of January 12th 





46 Hours

Program Hours: Monday – Thursday approx. 2:00 – 11:00pm (36 hours)
Admin Hours: 
· Follow up with agencies, bus company, host mountain and NC (4 hours)
· Update program documents (1 hour)
· Complete expense report (.5 hours)
· Week 1 newsletter to be sent out to all contacts (1 hour)
· Submit week 2 pictures/movies (.5 hours)
· Complete nightly reports (3 hours)

Week 2 – week of January 19th





40.5 Hours

Program Hours: Tuesday – Friday approx. 2:00 – 11:00pm (36 Hours)

(No Chill on Monday due to MLK day, make up on Friday)
Admin Hours:  
· Nightly Reports (3 hours)

· Submit week 2 pictures/movies (.5 hours)

· Week 2 newsletter to be sent out to all contacts (1 hours)

Week 3 – week of January 26th

           



43.5 Hours
Program Hours: Monday – Thursday approx. 2:00 – 11:00pm (36 hours)
Admin Hours:  
· Nightly reports (2 hours)
· Finalize paperwork and submit to NC (1 hour)

· Complete agency report card. Submit to National Staff only. (2 hours)

· Week 3 newsletter to be sent out to all contacts (1 hours)

· Submit week 3 pictures/movies (.5 hours)

· US Open work (1 hour)

Week 4 – week of February 2nd





 41.5 Hours

Program Hours: Monday – Thursday approx. 2:00 – 11:00pm   (36 hours)
Admin Hours: 
· Nightly reports ( 2 hours)
· Week 4 newsletter to be sent out to all contacts (1 hours)

· Submit week 4 pictures/movies (.5 hours)

· US Open Work (1 hour)

· Calendar work (1 hour)


Week 5 – week of February 9th





32.5 Hours

Program Hours: Monday – Wednesday approx. 2:00 – 11:00pm (27 hours)

(No Chill on Thursday due to Lincoln’s Birthday)
Admin Hours: 
· Nightly reports (2 hours)

· US Open Work (1 hour)

· Week 5 newsletter to be sent out to all contacts (1 hours)

· Submit week 5 pictures/movies (.5 hours)

· Calendar work (1 hour)
Week 6 – week of February 16th




34.5 Hours 
Program Hours: Tuesday – Thursday approx. 2:00 – 11:00pm (27 hours)

(No Chill on Monday due to Presidents Day)
Admin Hours: 
· Nightly reports (2 hours)

· Complete agency report card. Submit to National Staff only. (2 hours)

· Week 6 newsletter to be sent out to all contacts (1 hours)

· Submit week 6 movies/pictures (.5 hours) 

· US Open Work (1 hour)
· Calendar work (1 hour)

Make-up Week #1 – week of February 23rd

                           18 Hours

· Program Hours: Monday and Thursday approx. 2:00 – 11:00pm (18 hours)   
(Make up for Presidents day and Lincolns Birthday)                  
If there have been any weather-related cancellations, they are made up this week.  Please note that if there are any weather-related cancellations during the season, you will have already been paid for this time, even though you did not go riding. 

Make-up Week #2 – week of February March 2nd
                           0 Hours                     
Tear Down  - Week of March 9th

          


30 Hours 

Program Hours: 

· Dismount boards

· Wax/tune boards

· Lauder all garments
· Store gear as needed for the season

· Disposal of useless gear

· Clean Gear Space

Admin Hours:

· Complete inventory of all gear (condition and year included) and submit to NC
· Submit complete chaperone contact information
Tear-down will be completed by 3/27.  Boards dismounted and waxed, garments laundered, gear boxed and stored for the season.  You must have a complete and accurate count of every piece of equipment in your space. Work with volunteers to organize and clean out the Chill space at Cornell Interventions.
Year End Party – March 16th           




  5 Hours

· Party set up (1 hr)

· Year End Party Hosting (3 hrs)

· Party break down (1 hr). 

US Open - March 19-22nd 
The Program Coordinator will choose, bring and chaperone 2 Chicago youth at the US Open at Stratton, VT.  The group will arrive on Thursday and return on Sunday.  In exchange, the Program Coordinator will receive an all-expense-paid trip to attend the US Open.
Compensation:






$5,650
